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Application for Employment
Please send the completed application form to Hr@covrefugee.org by post to: Coventry Refugee and Migrant Centre, Norton House, Bird Street, Coventry, CV1 5FX. Please make sure you clearly indicate, which vacancy you are applying for in the subject line. Please note that we do not accept CVs.Resettlement Officer   
Application deadline: 10th September at 13:00
Date of interviews: 25th September 2026




1. Personal Information
	Title:
	
	Name and surname: 
	


	Email:
	

	Mobile no.:
	

	Address:


	



	Do you require reasonable adjustments to attend the interview?  If so, please detail:
	

	How much notice are you required to give your current employer?
	

	Please give details of any existing holiday commitments:
	



  Eligibility for Employment in the UK
	Are you eligible to work in the United Kingdom?
	                            Yes                  No 

	Please state what ORIGINAL documents you can provide to demonstrate this by ticking the relevant box(es):
  	British passport
        European Economic Area identity card or passport           Settled status            Pre-settled Status                  Immigration document showing an authorisation to reside and work in the UK



	
	Yes
	No

	Do you have any security clearance (e.g. DBS)?
	
	

	If yes, please provide DBS number, type (standard/enhanced) and issue date
	

	Have you ever been convicted of a criminal offence?
	
	

	If yes, please give details

	Do you have any outstanding warrants or unspent criminal convictions against you?
	
	


  Security

    References
     Please provide details of two professional referees, one of whom must be you last, or latest, employer.  References will only be   
     taken if you are offered (and you accept) the role.  We will not contact your referees under any other circumstances.
	Referee’s Name
	
	
	

	Name of organisation 
	
	
	

	Position 
	
	
	

	Telephone No.
	
	
	

	Email Address
	
	
	


    Do we have your permission to contact you referees, following a conditional offer of employment to you?
                                                         Yes       No 


2. Education and Professional Training

  Details of Academic and Professional Qualifications held (You will be required to produce the 
  certificates as evidence)

	Qualification 
(E.g. Bachelor’s, Master’s etc) 
	Course title 
(e.g. Business Administration etc) 
	Grade & Date Awarded

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	




2.1 Training Undertaken

	Training Provider’s name
	
Course Title

	Duration and date 

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	
























3. Employment History

Please list previous employers (including details of any temporary employment held), most recent first, and account for any gaps in your employment. Continue on a separate sheet if necessary. 


	
Date
(From … to) 

	Job Title / Organisation
	
Key duties/Responsibilities

	

	
	

	
	
	

	
	
	

	
	
	






4. Relevant experience

Please explain how you believe that your current skills, experience and qualifications enable you to meet the essential requirements that we have set for this post. (Please note: Do NOT use this space to write a cover letter or a general definition of concepts. Please use this space to answer each question, including at least one example per question. You can get a maximum of 5 points per question.)  

1. You have been asked to organise a weekly social activity for refugees and migrants in Coventry. How would you find out what clients are interested in, plan the activity, encourage people to attend, and evaluate whether it was successful?














2. You are supporting a newly arrived family who is unfamiliar with Coventry and is struggling to access activities and services in their local community. What practical steps would you take to understand their needs and help them become more connected and independent?










3. You are organising a Welcome Meal for newly arrived families and need volunteers and an external community organisation to help deliver the event. How would you coordinate the different people involved and make sure the event runs effectively?







Optional: (for additional points) 

During a home visit, a client tells you something that causes you to have a safeguarding concern. What would you do?



CRMC prides itself in being an equal opportunities employer and your application for employment will be assessed solely on its merits. We therefore have a policy of monitoring our recruitment and selection procedures and would be grateful if you would provide the information requested.  This information does not form any part of our selection criteria and will be used for internal statistical analysis only. We welcome applications from all sectors of the community, irrespective of age, race, gender, gender reassignment, ethnic origin, disability, marriage/civil partnership, pregnancy/maternity, religious/philosophical belief or sexual orientation.

1. Ethnicity
How would you describe your ethnic origin? Please tick as applicable. 

	White 
	Western Asian

	British 
	
	Iraq 
	

	West European 
	
	Iran 
	

	East European 
	
	Syria 
	

	Other white background
	
	Other Western Asian background 
	

	Asian 
	Biracial 

	Indian 
	
	Black and White 
	

	Pakistani 
	
	Asian and White 
	

	Afghan
	
	Western Asian and White 
	

	Chinese 
	
	Other mixed background
	

	Other Asian background
	
	Other ethnic groups (Please specify) 
	

	Black
	
	

	African 
	
	
	

	Caribbean 
	
	
	

	Other black background 
	
	Prefer not to say 
	



2. Disability
Disability is defined by the Disability Discrimination Act as: A physical or mental impairment, which has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities.  The disability could be physical, sensory or mental and must be expected to last at least 12 months.

Are you a disabled person as defined by the Disability Discrimination Act?	
[bookmark: Check27][bookmark: Check28]|_|  Yes		|_|  No

     If yes, please specify any adjustments required:


3. Languages

What language(s) other than English do you speak:  


4. GENERAL DATA PROTECTION REGULATION 2018
The information given in this form will remain private and confidential and will be used for the purpose of recruitment and selection.  CRMC will hold personal data in relation to successful applicants for administration purposes.  Processing will take place in accordance with the provisions of the GDPR 2018.  In signing this form below, you are giving your consent for this information to be processed.  Information relating to unsuccessful applicants will be destroyed as soon as possible, and no later than six months from the date of each appointment.

I declare that the information given in this application, including any supporting documentation is correct and complete.  I understand that any false declaration, misleading statement, or failure to disclose any relevant information may result in my dismissal if my application for employment is successful, or cancel any agreement or offer of employment received.   

	Signature:
	
	Date:
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